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INSTRUCTIONS

1.  What is the purpose of this schedule?

Use this schedule when conducting an assessment to determine unmet need for personal care.

2. Howdo I fill out this form?

Put the appropriate code in the box to correspond with the type of support used for that hour.

3. *Do linclude all paid and unpaid assistance available to the person?

In completing the schedule, list all formal and informal, paid and unpaid assistance available to the person with the
following exception:
When assessing for personal care:

« do notinclude the personal care provider (PC)
« do notinclude the DDD-paid respite provider (R)

4. What codes are used for caregivers who provide both unpaid and paid personal care support?

(a) When assessing for unmet need for personal care:

o P (Parent) =time available as an unpaid caregiver to assist the adult son/daughter.
o F (Family/guardian/custodian) =time available as an unpaid caregiver to assist the person.
(b) Do notinclude the paid care giving time for the above providers on this schedule.

5. Whendo | use this schedule for personal care?

(a) Use this schedule when conducting a CARE assessment to determine a person's need for assistance with
personal care.

(b) Complete the schedule with the interviewee before calculating the Status and level of Assistance Available
required on the ADL screens.

6. Are there other uses for this schedule?

(a) A completed schedule is required documentation in any request for additional service through the ETR process.

(b) Use this schedule to clarify what other supports a person is receiving before offering any department funded
service.
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